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L. OGmne nojokenns

|. Hacrosmee lNonomeswe paspalortano B COOTBETCTEBHH ¢ JefcTEY SO
3akoHofaTenscTBoM  Pecmy@amsw  Kasaxcran, Kopexcom  kopnoparwssero
YNpABIEHHA, VCTABOM M MHMIMME SHYTPSHHHMH IOKYMEHTAMH locynapcreesmoro
MpeNIpHATHA HA Npase XossRcTBeHHOro BeleHns «KamOnickan pailosnas
Gonsinnay (ganee — [pesmpesmie) = onpefenseT MOPSIOK HAIHEYCHHS B
ACATE/IGHOCTH CERPETEPS HafMs0aaTentHOTO COBETA, Ero CTATYC, MONHOMOSHE W
KOMMETEHLIHID,

2. Cexperaps HafmOIaTeasEoro coBeTa ABIAETCH PAabOTHIHEOM INpeanpasTes,
HE ABJAIOMIHMCH YieHOM HafB0IaTenbHOrO coBeTa JAHB0 HCNOMHHTETEHOMD oprana
[lpeanpusTis, u wenoaRseT csoM OBRIAHHOCTH HA NOCTONHHON OCHOBE B peEEME
nojHoro padoyero JHL.

3. Cexperaps HamoZaTenssoro coseta obecmevMBacT  BIaHMOISiCTEe
Mewly opraHaMy [IpeanpusTis 8 COOTBETCTEHN ¢ 3AKOHOIATENLCTEOM PecryGanxn
Kasaxcran, Ycrasom [lpeanpwstas, macrosumm  [lonomenmenm APYTHMH
BHYTPEHHHMH nokymentasy Hpeanpustus, 8 Takse pelleHMAME YIOTHOMOSEHEOMD
OpraHa (MECTHOTD MCHOAEWTEARHOIO Opraid) ®  HaOMOJATENBHOMO COBETE
[peanpusTaa. |

4.Bo  u3bemanie SOIWMKHOBEHHA KOHQUIHKTA HHTEPECOB CEKpeTaps
HabmonaTenLHOro coBeTa  isceT NpaB0 COBMEINATE CBOK JeATelLHOCTE ©
BRIMOMHEHHEM  Ipyrux  QyHxusil B [lpemnpusTtin  Tonsko ¢  corigacs
Habmonatensroro cosera Mpeanpustis,

5. Cexperaps HabMOAATEALHOND COBETA B CBOEH NEATENLHOCTH NOJOTYETEH K
NOIHHHER HENOCDEACTBEHHO HabMOAaTensHOMY cosery [lpeanpeaTtha s amme
fpeacefaTens HAOMONATEALHONO COBETA, @ MO ANMHHHCTPATHBHBIM BOTIpOCAM —
HenonuuTeNbHoMY oprasy [lpeanpusTas.

6. Cekperaps HaGONATEARHOID COBETa OfecneunBaeT BhIHECEHHE BONPOCOB
HE PAccMOTPEHHE YIOTHOMOMSHHOMY oprany  (MecTHOMY HCTIOTHHTEABHOMY
OpraHy}, a TaKWe NOATOTOBKY H OPOBENEHHE IACENAHWA HaBOIATeTLHOMND COBSTS
[Ipeanpustus, obecneunsaer DOpMApOBAHHE  MaTEpHANOE OO BONpOCAM,
BLIHOCHMLIM ~ H2  paccMOTpeHiie  YNOMHOMOYCHHOTO  OpraHa  (MecTHOro
HCMOTHHTETBHOTO OPrada), # MaTepHaIoR K 38CeJaHHI0 HabMOIATeABHOID CoBeTa,
BEIET KOHTPONTL 33 oDecneyesneM JOCTYNA K HIM.

7. Cexperaps malmosaTessHoro cosera A OCYIIECTRASHHA  CBOEil
ACHTCABHOCTH  BIAMMOACHCTBYET CO BCEMHM  CTPYKTYPHBIMM noapaizeeHHAMH
[MpeanpusaTus i ero JOMKHOCTHEIMI THIIAMH,

2. Hasnauenne n oceobosaenne oT 10 KHOCTH
CERpPETAPSA HaDIOAATE ILHOID COBETA

8. Cexperaps HamodaTebHOrO cOBeTA HAIHAYASTCH HA OCHOBAHMHN PeleHAR
HabmoJaTensHOro coBeta ob u30pannn cexpetaps HabmoJaTeNRHOrO COBETA, MO
MpEACTABIEHHIO HCNIOAHHTEABHOID oprana [lpeanpustus aubo oHOro M3 wWieHos
HabaonatenbHoro coseta [lpeanpustus. HaGmonarensunii coser NPHHHMAET
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peleHne M0 KaHAWJATYype Cexperaps HabmoaarensHOro CcOBeTa DONBIIHHCTBOM
FOJIOCOB OT YHACTEYIOLMIHX B COOTBETCTRYIOMIEM 3aceqaHHi.

0, K KaugMiaTy Ha JOMKHOCTE cexperaps HabmOOATeNsHOrS COBETA
NpelbABIAOTCH CleTyIomHe TpefoBaHHA:

|} BRICILIEE OPHIHYECKOE H/HTH IKOHOMHYECKOE obpazoBaHue,

2) Hanuyre onbTa padoTs! B 061acTH KOPIOPATHBHONO YNPABICHHA HE MEHEE
2-X neT;

3) GesynpeuHas NeN0Bas penyTalns;

4)orcyrereme  apduinposannoctd  k  [lpeanpuatua, CEA3AHHOH ¢
KOHTPOTHPYIOLIM nHioM Tinbo ¢ HenolHRTeAEHEM OPraHoM [IpeanpuaTa;

5)oTcyTcTBHE  HEMOTAIEHHON  MIM  HECHATOH B YCTAHOBJCHHOM
JAKOHOJATETECTBOM NOPRAKE CYIHMOCTH.

10. B oTHOWEHNN Ka%10/l #3 KaHIuIaTyp B HabmoNaTenbHbli COBET AOMKHA
GBITE MpeIcTABNEHA CAEAYIOWAS HHPOPMALIHA

|} hamuing, MM, OTHECTBO KaH1n1aTa;

) rog podIeHns,;

3) 0BpasoBaHAE, CHEUMATEHOCTD M0 JHMIOMY (JHIUIOMAM), CBEJSHHS O
MOBLIIEHIH KBATHOHKALHNA H TpodeccHOHANBHOI NepenoaroToBKe,

4) cpeerna of onsiTe paboTs 32 MocNeIHAE 3 ET;

S)ceeleHMA © TOM, HBIRETCA JIH KaHIMIAT JTHLIOM, aHIHIPOBAHHEIM
[peanpusTHa;

6) NHCEMEHHDE 3aRBISHNE KaHIH/ATa O HA3HAYEHHH HA JOMAHOCTE CCKpPETARA
nabmoaarensHoro cosera [IpeanpraTis.

11.C nuumoMm. HalHadaeMeM  cekperapeM  HalmogaTensHoro  coBeta
[Mpeanpuatis, 3aKMOYaeTCs TPYI0BOH J0roBOp Ha CPOK, onpeie/leHHEH peiieHHeM
nabmonarensioro copera [IpennpuaTis.

|2. Tpynosoit  morosop ¢  cexperapeM  HaOlONaTenbHOro  COBETA
nognucsisaeTca ot mvenn [lpennpustus npeacefatenem HalmonaTenbHOTO COBETA
MITH HHED THLOM, YIIOAHOMOoYeHHBIM HabmoaaTenbikiM coBeToM [IpeqnpaaTis.

Tpyaosoii 1OroBOP JOMKEH MpelyCMaTpHBaTh OTBETCTBEHHOCTh CEKpeTAps
HaGMONaTeNBHONO COBETA 3a pasriamiende HHQOPMAlMH, COCTARIAIONIEH B
COOTBETCTBHH C HODMaMH JefcTBYIOIEro 3aKOHOAaTeNbcTBa W BHYTPeHHHMH
nokysentamu [lpeqnpusrid caymedHY0 HIH KOMMEPHECKYID TalHy, a Takme
oGm3anHocTs  MHGOpPMHpoBaTE HabMoOZATENBHBIA COBET O  BOSHHKHOBEHHH
oBCTOATENLCTE, B CHIY KOTOPHIX Cekperaps HabMHONATENBHOTD COBETA CTAHOBHTCH
atruHpoBaHHEEIM JiHLoM [TpeanpuaTha.

13. Habmonarensaeii coser [Tpeanpuatia [Mpegnpustis snpase B moboe
BpeMs NPHHATE PEIIEHHE O JOCPOYHOM MpeKpalleHdy NOIHOMOYHIT CexpeTaps
HabnwoaaTensHOro COBeTa.

llocpounoe Mpexpailesie TPYA0BOTD JOTOBOPE OCYIISCTRNASTCA B NODAIKE,
VCTAHOBJIEGHHOM TPYAOBBIM  JOMOBOPOM M 33KOHOIATENLCTBOM PecmyOnuks
KazaxctaH.

14, Pemesye © HA3HAYEHMH HOBOTO CekpeTapR HaOMOJaTeNsHOTO COBETa
MO#eT OBITH MPHHATO ONHOBPEMEHHO ¢ [PHHATHEM PpeIEHHA O JOCPOHHOM
fpeKpalieHii noaHoMouHil JeHCTBYIOUIErO CeKpeTaps HaGmoaaTe/bHOTO COBeTa.



3, @yuKunn cexperaps HadaoaaTebHOro cOBeTa

15, K ocHOBHEM BYHEUMAM cexpeTaps HAOMONATENEHOID COBETA OTHOCHTCA:

1) obecneuernne WpHEKTHBHOCTH KOPHOPATHBHOIC YNPABNEHHA, B TOM HHCAE.

- yyacTHe B pa3paboTKe BHYTPEHHHX JOKYMEHTOR TlpeanpuaThs;

. psauMoIeiicTEHE €O CTPYETYPHBIMH TOApasfencHHAMH H QOMKHOCTHRIME
anuami [IpeanpuaTHs ¢ uebio obecniedeHHs WCTIONHEHMA HOPM H Tpefopanuil
saxonoaaTenseTea PecovOnuks Kasaxcras B of/iacTH KOPHOPETHBHOTO YTIPABICHHA,
VCTABA M BHYTPEHHHX A0KyMeHToB [1pennpraTis;

. aHanW: clAoWHBIIeficd TPAKTHKH KOPNOparHBHOTO YNpaBieHHA B
[Npeanpuatii, pazpaboTia MPeIOKEHHI N0 8¢ YIyHUICHHIO;

2) opraEM3aliig MOArOTOBKH W oDecneveHde BRIHECEHHE BOMPOCOB Ha
pacCMOTPEHHE YTONHOMOYEHHOMY OpPraty (MecTHOMY MCMOAHHTETBHOMY Oprany) 8
COOTBETCTBHH ¢ TpefoBaHMAME JeficTBYIOMEro 3aKOHONATE/IBCTBA, YCTABA H HHBIX
BHYTPEHHAX IOKYMeHTOB [IpempHATHS, B TOM HHCIE:

- yuert MPHHHMBEMBIX  YIOAHOMOYEHHEIM  OpraHoM (MECTHRIM
HCMONHHTETbHLIM OpraHoMm ) pelneHHi H HHOpMHPOBAHHE 4IeHOB
ualmoIaTesHOrO COBETa O PEleHHAX YNOJHOMOYEHHOrD OpraHa (MecTHOrO
MCMOMHATENBHOTO OpraHal);

- peanmsauus  TpeGOBAHM{l  YNOJHOMOYEHHOro  OpraHa (MecTHOTO
WeMOMHUTeNBHOTO oOprasa), HaOmogaTeNskHOrD COBETA W HHBIX  OpraHoB
[MpeAnpHATHR O BHIHECEHHH BOIPOCOB HA PACCMOTPEHHE YIIOTHOMOHSHHOMY OPTaHy
(MECTHOMY MCIONHHTEIEHOMY OPraHy);

- V4T NoCTYNaoliHx TpeboBaHni;

- wHopMHpOBaHME HAEHOB HADMHOJATENBHONO COBETZ O TpeboBaHHEX
YIOMHOMOYEHHOTD OPraHa (MeCTHOIO HCNOIHHTETRHOTO oprana);

- YYacTHE B NOArOTOBKE MOKYMEHTOR H HHGOPMALIMH, TIOLNeHAIIHX
NpenocTARICHHIO YIOJHOMOUEHHOMY OpraHy (MECTHOrO HCMONHHTEIEHOD oprasa);
KOHTPOIb CBOSBPEMEHHOCTH NOATOTOBKH TAKMX TOKYMCHTOB,

- [pejocTABIEHHE WNEHAM HaOIIOAATENLHOTO COBETH, NOMNKHOCTHRIM JTHUAM
[MpeanpHATHA BOIMOKHOCTH HAKOMHTBCH ¢ PELISHHIME YTIOIHOMOUCHHONO OpTata
(MECTHOID HCTIOMHHTEIBHOIO oprasa), NoAroToBKa KOITHI pelueHHi;

-  KOHCV/IGTallHA 10O BOMPOCaM, CBA3AHHBIM C NpoLeIypoH BeRHECEHHA
BOMPOCOB ~ HA  PAacCMOTPEHHE  YNOJAHOMOYEHHOMY  OpraHy (MecTHOMY
HCHOJHHTEILHOMY OpraHy ).

3) obecnevenne paboTel HAbIOAATELHOIO COBETA, B TOM HHCIIE:

- paseACHAET BHOBG H20paHHLIM  4IEHAM HabmogatelsHONO  COBETA
neficreyione 8 [IpeanpusaTii NpasHaa JeSTENLHOCTH HADIOJaTeNEHOrO COBETa M
HEEX opranos [IpeInpraTis, OpraHM3alHOHHYIO CTPYKTYPY [TpesnpHaTHA H HHYIO
pH(OpMALTHIO, HMEloIel 3HaYeHHe JUIA HALICKANEr0 HCNOMHEHHA YIeHaMH
HaB0IATeILHOTO COBETA HX oba3anHOCTeH;

- okasanme cofeficTBMa  npeacefatenty  HADMWOJATENEHOrO COBETa B
[IaHHPOBAHMEK PaboThl HADAKAATEIBHOTO COBETA;
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- chop npeanoxeHHH OT YIEHOB HAGMOOATENEHOIO COBETA MO HOPMUPOBAHHIO
niaHa paGoTel HAGMIOAATENLHOID COBETa M MpeicTasieHue npoexTa naana paboTsl
HabAOAATeIEHOTO COBETA NPeCceIaTeNnio;

- HemocpeIcTBEHHOE YHacTHe B MOOTOTOBKE NMPOEKTA MOBECTKH OYepelHOro
3acefaHns  HaOMOJATETLHOTD COBETA B COOTBETCTBMM C  NPeLIOKeHHAMH,
NOCTYTIHBIIMMH OT 4IEHOB HabmoAaTeNLHON COBETH,

- M3BEllleHHe 4ieHOB HaDMOJaTeNbHOTO COBETa H OpHTIAINEHHBIX OHI O
BPeMEHH H MECTe NPOBEISHHSA 3aceIannn;

- MNOAroTOBKZ H PACCHEUIKA MATEPHANOB N0 BOMpOCaM [MOBECTKH JIHA,
weobxomumerx s [lpeanpuatis # npoBeleHHA 3acefaHHA HAOMHOIATEIBHOTO

COBRETA,

- MOIroTOBKA 3aNpOCOB W OTBETOB HA NMHCBMA OT HMEHH HabMOIATENLHOIO

COBETA;

- obecnedenHe MpPeJOCTABNEHHMA uieHaM  HaOmoOAATeNLHOrD  CcoBeTa
IanpatrHBaemMoil HhopMaiun o aestensHocTd [TpeanpusTus;

- pacceiiKa wieHaM HabmwoaarensHoro cosera OwouineTeHedl And roloCoBaHHA
I8 TNPHHATHA pelleHHil HaOMOJATeNbHBIM COBETOM NPHHHMAEMBIX MyTEM
3A0MHOrO  rolocoBanus; cbop  Owaserededi,  3anofiHEHHBIX  YIEHAMH
HabmonatensHoro cosera;

- NpH MOPOBENEHHH 3304YHOrO 3ace/aHus HaOmwojarensHOro CoBeTa —
noarotoska OGronereHedl U8 3a049HOrO rONIOCOBaHHA, o0ecnedYeHHe pPacChUIKH
Gromneredeit B cOop noayvHeHHBIX OloneTeHeld, a TaloKe NoABEdeHHe HTOMOB
rONOCOBAHNUA 10 BONPOCAM MOBECTKH [IHA 3acenanis HabmolaTe/bHOro CoBeTa.

= NOABOLHT MTOIH  ONOCOBAHMA, NPHHHMAEMBIX TYTEM  3204HOID
rofocoBaHld, OoQOopMIeHHe pelleHHs 3304HOTO  3acefaHHA HadIOIaTeaLHOrO
COBETAa,

- B Cy49ae HeoOXOAHMOCTH A0BOOMT g0 coTpyaHdkos [lpegnpustus
HHE(OPMALIHID O IPHHATHIX PEIIEHHAX HA 3acelaHHAX HabIOIaTeNLHOTO COBETE,

- OCYIIECTBAAET KOHTPOJBE 33 HCHOJAHEHHEM  AOpeCcHBIX  pelleHH
HabaaaTeILHOTO COBETA,

- NOOydYeHHe B CTPYKTYPHRIX nogpasaeneHusx  [lpennpuatuas  u
NpeJocTARNEHHH 4ieHaM HabMONaTelBHOTO COBETa HEODXOIHMMBIX JOKYMEHTOB H
uHOpMaLHK 0 JeaTensHocTH [IpeanpuaTHs;

- obecnevenne cobMOAEHHS NOPSJAKA NPHHATHY PelmeHHil No  KPYNHBIM
CAGTKAM H CENKaM, B KOTOPLIX HMEEeTCH 3aHHTePEeCOBAHHOCTS.

4) oDecrniedeHle XpaHeHHE:

- MPOTOKONOB 3acefannil HabmoIaTensHOro COBETE;

- pelueHHi HabMONATENBHONO COBETA, NPHHHMAEMBIX MNYTEM 330YHOTO
ro/IOCOBaHNE;

- DoanereHell AnA ronocoBaHWA, HANpasleHHBIX B HabmonareneHsIl coBeT
YileHamu HabIoATeIBHOIO COBETa JUIA NPHHATHA pelleHnil, NPHAHMAEMBIX MyTEM

3JA0YHOMO ro/IOCOBAHNA;

- BeJeT JeNONpoMIBOACTEO H  APXHE JOKYMEHTOB W MaTepHalloB
HA0MHOAATENEHOTO COBETA, NPejocTABIAET  JOKYMEHTH H BBITTHCKH
JaHHTEPECOBAHHBIM THIIAM;
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- BeléT yueT M XpaHeHHe BXOAAIEH IOKYMEHTALMIO W KOTMH HCXOAAIIEH
AOKYMeHTalHH HabmoJaTeasHOro COBETA,

- ydqeT W JOBeleHHe [0 CBEfeHHA YHACTBYWUIHX B 3aCE]AHHH HICHOB
HabMoAaTeIEHOrD COBeTa HHMOPMALIHE O MOCTYIHBIIAX OT OTCYTCTBYHOLIHX HICHOB
HaBIOaTeNEHOID COBETA MUCHMEHHO H3NOWEHHLIX MHEHHH [0 PacCMaTPHBACMBIM
BOMpoCcaM MOBCCTEH JHA.

3) B XoJe NpOoBe1eHHN 3aceNaHNA OCYIIECTRAAST:

- Y4eT, TOCTYNAOMWAX B HABAIOIaTeNBHEIH cOBET NpeIoKeHnl 0 NPOBeALHHH
ero 3acenaHuit M BOTIPOCOB, MOCTYMAIOIIMX A4 PacCMOTPEHHA H PelleHHA
HabmMOOaTeibHBIM COBETOM;

- pacnpefiefifeT MOCTYNHBLINE BONPOCH! N0 HANPABICHHAM NEATEILHOCTH, B
KOTOPEIX TAKHE BOMPOCH BOSHHKIH H TPeDylOT CBOEro pPelICHM, coobiasTt
npeaceaaTe o HaGMOIAaTEALHONO COBETA O NOCTYTIHALIKHX BONPOCAX,

- OrMoBelllaeT Bcex uWieHoB HabmoNaTensHOrO COBeT2a O MOCTYNHBIINX B
HafmoaaTenbHslil COBET NpeilOMEHHAX H BRIACHAET 3aHHTEPECOBAHHOCTE KaXI0TO
M3 WISHOB B PACCMOTPEHHH M PEIICHHH BONPOCOR, YKAZAHHEIX B NPSLICHEHHAX,

- OCYIECTRAAET  PErHCTPAUMI0 9EHOB  HabMHODaTenbHOrC  COBETA
MPHHHMAIOLTHY, YYacTHe B 3ace1ann;

- MO PYKOBOACTEOM MpeceaTens HabaoIareNsHOTO COBETA BELET NPOTOKON
3ace]aHHi, OCYIECTBAAST KOHTPOIb 3a HCNONHEHHEM pelennii HabmogaTensHoro
COBETa;

- BHINOJHAET MOpYYEHHA Npeacenatels HabMOIATeNBHONO COBETA;

-  OCYIIECTBIAET KOHTPOJA 33 OPraHd3alHOHHRIM H  TEXHHHCCKHM
MpoBeeHHEM 3ace aHuil HabMOAATeEHOTO COBETA,

- OpraHH3alHs BeJeHHA 3alHCH X014 sacenaHnit HabnwIaTeaLHONO COBETA, B
TOM YHCE, C COMTIACHA MPHCYTCTBYIOUINX HASHOB, Ha 8yIH0-, BHACOHOCHTEIH,

- IOArOTOBKA NPOSKTOB NPOTOKOIBHEX PEIEHHH;

- pefeHde, OdopMIcHHe W MOANHCAHHE MPOTOKOJOB JaceJaHHR
HaBIIONATETLHOND COBETA M BEIMHCOK H3 NpOTOKONOB 3acenannil HabmoaaTeakHoro
COBETA;

- pACCHUIKA IOKYMEHTOR, YTBEPHISHHEIX HAGMIONATE/IBHEIM COBETOM;

- BHIIOTHAET HHbLIE OOMHOMOYHSA, CBAZAHHLIE ¢ JENONOPOH3IBOICTBOM M
Opra’H3altei JeaTe/bHOCTH HadI Q4 TeILHOTO COBETA,

. XpaHeHHe AOKYMEHTOB M packphiTHe uu(opmausn ob Ilpeanpuatuu, a
HMEHHO!

- obecnedeHle XpaHeH s JOKYMEHTOB, IIpeyCMOTPEHHBIX 3aK0OHOIATENLCTEOM
PecnyGankn Kazaxcran, 8 YeTase o HHLIX BHYTPEHHHX JoKyMeHTaxX [IpeanpraTis,

- NpefocTABNSHHE 3AKOHHLIM NPEACTARMTENAM VIOIHOMOHYEHHOTO OpraHa
(MECTHOrO MCTIONHMTENEHOMD OpraHa) goctyna k Aokysedtam [lpeinpuartis B
}’ET“.E.I-!‘.']E.IIEHHUH NOPRIKS,

-  OpraHd3auMs  HITOTOBIEHHA KOMMH [IOKYMEHTOB 1O TpeboBaHnio
YIIOMHOMOYEHHOTO OPraHa  (MECTHOTO HCIONHHTENBHOrO oprafa) o iEHOB
HaGnoaaTe/ILHOTO COBETA,

- yugeTHe B yueTe adpunuposannex 1AL [lpeanpraTis;
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- OpraHH3aiMs MOATOTOBKH W CBOSBPEMEHHOH MOAAHH YNONHOMOYEHHBIM
opradaM (nyGAMKaUMH B YCTAHOBAEHHBIX CHy4asX) OTYETOB, cooDeHnii o
cyllecTeHHbX  QaxTax, yeenomieHui, wHOR HHQOPMANMH, NOLMEKALIEH
packpeiTHio [Ipeanpuaties:

- yuacTHe B akTyamusaumu uHpopmaunn odmumansHoro web-caiira
[IpeanpuATHA B HHTEPHETE.

7. oprasmzanns B3apMofeficTBHA Mexnmy opradami [lpeInprATHA, B TOM
yHCae:

- CEOGBPEMEHHOE BRINBISHHE HAIPEBAIOIIMK KOPMOPATHBHEIX KOH(IHKTOB,
MHQOPMUPOBAHHE O HHX COOTBETCTHYIOLIMX OpPraHos (AC/KHOCTHRIX JIHIL)
[lpeanpusTis, NpHHATHE Mep MO HX NPeIOTBPALIEHHIO H, IPH HeOoDXOIHMOCTH,
ofecriedeHie paspellieHda KOHQAHKTOB KOMMETEHTHBIM OpraHoM (JOKHOCTHBEIM

nuuom) [peanpustus;

- yuacTHe B MOATOTOBKE M peanu3alMy  pelleHHid © peocpraHM3AlHH
[peanpuaTus;

- VBEAOMIEHHE KPeIMTOpOB B CAYYAE NPHHATHA PelICHHA O PeopraHH3alHH
[peanpuaTaa;

- YyYacTHe B MCKOBOIL, npeTeH3nonnol paboTe mo BonpocaM NpUMeHEHHS HOPM
sakonoaarensctsa Pecnybnukn Kasaxcran 8 00/1acTH KOPIOPATHBHOTO YIIPaBIeHHS]
- HHBIX YCTAHOBIEHHEIX 3aKOHOIATE/ILCTBOM KOPIOPATHBHLIX NPOLEayp.

4. Mpasa » ofnaHHOCTH cekpeTaps Hab 01aTeILHOID COBETA

16, Cexkperaps Ha0/m0JaTe/IBHOID COBETA NPH OCYLIECTRICHHH CBOHX Mpas M
HCMONHEeHHH obg3aHHoctell nomxen geficTeoBath B MHTepecax [IpennpusTis,
OCYINECTBAATH CBOM MIPaBa H HCHOMHATL 00A3AHHOCTH JOBPOCOBECTHO H Pa3yMHO,

17. Cexperaps HabmonaTenkHOTO COBETA B Tpefenax ceoell KOMOETEHIIMH
BApaBe:

|)sanpalgears #®  OOAYYATE Y NOMEHOCTHRIX  JHI  [lpennpeaTia,
PYKOBOAWTENEH ero CTPYKTYPHBIX NogpasgencHuli WHOOPMALHIO H IOKYMEHTEL,
HeoGXOoIHMEIE 118 BhINOAHEHHA BOAIOMKEHHBIX Ha HEro 3a1a4;

2) KOHTPOIMPOBATE  HCHOJHEHHE peleHrH, NPHHASTEIX YOOJHOMOYEHHBIM
OpranoM (MecTHEIM HCMONHHTENEHBIM OPraHoM) B HaGMI0aaTebHEIM COBETOM,

3}1‘1[]&.[[3131"3’[’]: BONPOCKE! B NOBECTKY OHA 3acClaHHA HabmoIaTeNnsHOTO COBETA
W HenoaHuTensHoro oprana [IpeanpuaTus,

4) noAroTaBIMBaTE M HANPABIATE YOOMHOMOYEHHOMY oOpraHy (MecTHOMY
HCTIOMHHTEILHOMY OpPraHy) OTEETH Ha ero KOppecHnoHASHUHIO (B paMKax BOMPOCOB
KOpnopaTHEHOTO }"FII:IIEI.EJ]EHHJI}; MPeJOCTaRIATE MaTCPHANS no  BOMNPOCAM,
BHIHOCHMBIM  Ha  PACCMOTPEHHE  YIONHOMOHMSHHOMY  OpraHy  (MecTHOMY
HCTIONHHTENBHOMY Oprafy), AokyMeHTHl [Ipeanpusaths, nognexamimpe XpaHeHHIO,
JATPArHBalOIHEe HHTEPECH YHNOIHOMOYCHHOMO opraHa {MEETH[!FD HCNOMTHHTENRHOTO
opraHa), a Takike MOATOTABIHBATL OTBETH! M0 HMHEIM TMOCTYNMBIUHM BONpOcaM B
paMkax nonHOMOuMi, NpejoCTARNEHHBIX CeKpeTapio HaOMOJATENRHOTO COBETA
NeficTBYIOMIMM JAKOHOJATEIECTEOM H BHYTPEHHHMH nokymenTamu [TpeanpuaTus;

5)sanpammBate HHGopMauMi y OGanancozepxarens [lpeanpmatus of
OnepalHaX, 3aperHCTPHPOBAHHLIX B peecTpe DanaHcomepxares [IpegnpuaTus, a
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Tak#e HHYID HHOOPMAILNO 13 peecTpa, Heobxomumyto [pennpraTha,

6) npeaocTaBaATE  DANEHCOAEpHATENO  NOKYMEHTAUHIO, CBI3AHHYI0 ¢
usymiectsom TlpeanpuaTis # HeoGxoTMMYI0 GanaHCOACPKATENO LI HALTEHAMETO
pefeHns peectpa [peanpusTas.

18, Cexperaps HabMOAATENRHOIO COBETA 0DM3AH!

1)etpore cofmiofaTe B CBOSH OEATENBHOCTH HOPMBI H TpefoBaHHA
sakoHonatenscTBa PecnyGnmks Kaszaxcran, yerasa, Komekca KopnopaTHBHOTO
ynpasaedua [peanpusaTis 0 ero BHYTPEHHHX JOKYMEHTOB,

2) pYKOBOACTBOBATHCH B cpoei AEeATENBHOCTH ASHCTBYIOMHM
IAKOHOAATENLCTEOM, peleHHAMH YOTHOMOYEHHOTO opraHa ( MECTHOTO
HETIOMHHTEABHOTO Oprana) i HabnwoaaTensHoro cobeTa lIpeanpHaTHa;

3) HCMOTHATE NOPYHYEHAS NpeJceaTens HabmOaTeNBHOTO COBETA;

4ymo  TpebopaHmo HAGMOZATENBHOTO COBETA OTHMTHIBATECA O cBoei
NesTeNLHOCTH Mepel HHUM;

5) uHpOpMHPOBATH HabmonaTebHBl COBET O BOIHMKHOBEHMH CHTYaLlHH,
CO3ZAIOMIMX YTPO3Y HAPYINEHHA HOPM JeHCTBYIOUIEro 3aK0HOJATEeNbCTEA, [paB
YIONHOMOYEHHONO OPrana (MECTHOro HCTIONHHTEABHONO oprasa), a TaKme
BOIHHKHOBEHHA KOPIOPaTHEHOND KOR(IHKTA.

5. VenoBusa onaatsl Tpyia |
NpeMUpoBaNNS cekpeTapa HabmwIATEILHOTO COBETA

19. 3apafoTnas nuara cexperaps HAOMOJATENBHOTO COBETA ONPENEIAETCA
cyMMOfi YCTAHOBACHHOTD TPYAOEBIM AOTOBOPOM (IOMONHHTEILHEIM COTNALIEHHEM )
AOMHHOCTHOND OKIAIA H APYIHX BRIMAAT KOMIEHCAUHOHHOIO H CTHMYIHPYHOIICTO
XApAKTEpd B COOTBETCTEHH C 33KOHOIATENBCTBOM PecniyGnukn  Kasaxcran H
nactoammM [lonowmennem.

2(). Hauucnenye 3apaboTHOl M1aTsl NPOH3IBOIUTCH B COOTBETCTEHH C Tabenem
y4eTa HCMOab3I0BAHHA pabouero BpeMeHH. Yuer (haKTHYECKH oTpaboTaHHOTO
cexperapem Hab/OAATENLHOIO COBETA BPEMEHH OCYILIECTB/IAETCA OTBETCTECHHBIM
CTPYVETYPHBIM NOApaiieneHneM [lpeanpraTas.

21. MMopanok BEIMIATE 3apadoOTHOH NAaThl CEKPETAPIO HabmoaaTeIbHOTO
COBETA Ompejenserca BHYTPEHHHM moxymeHTOM [IpeAnpuaTHA, PeryIHpyIOLHM
CHCTEMY OILIATH] TPY /A IITATHRX PabOTHHKOB.

22. Pasuep [JOMAHOCTHOPO OKN&Na H YCNOBHA BOIHATPAXJIEHHA CEKpPETApA
Habmonatensioro cosBeta [lpeanpusTHH, He YCTAHOBIEHHBIE HACTOALIHM
[MonomeHHeM, ONpeae IOTCA peuleinem HadmoarensHoro cosera IlpennpraTis.

23. Mo pewenmio  Habmonarenshoro copeta [lpeanpustid  cexperapio
HabMOIATeIBHOTO COBETAE MOMKET BRIMNAYMBATECA [peMHA MO pesyabTaTaM cro
paGoThl 3a OTHETHBIHl KBapTan, B Cly4ae Ka4eCTBEHHOIO M pEIYILTATHRHOTO
BEIMONHEHHS MM CBOMX (QYHEUHOHANEHRIX 0OA38HHOCTEH, B pa3Mepe, He
NpeBEILALIEeM PA3MEP OIHOTO JOMKHOCTHOTO OKAAA.

24, B uects OpasgHOBAaHHA  HAOHOHANEHEIK, TOCYNASpCTBEHHBEIX — H
npoteccuonanbuix npasanukos B PecnyGamke Kasaxcran 3a cdeT IKOHOMHM
cpemcts oHZa Onnarel TPyQa (manse — @OT) nonvekaeTcs OpeMHpOBAHHE
cexpetaps HabmojateibHoro cosera [lpenpuATis B pasmepe, COOTBETCTBYIOUIEM
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paiMepy NPeMHATBHOM BBIMIATH MO TAKHM CTyHasM paboTHEKy [lpeanpusaTis <
NOMKHOCTHEIM  OK/IANOM, 3KBHBAIEHTHBIM JOMKHOCTHOMY OKIALY CEKPETAPH
HabnAATENBHOTO COBETA.

CootseTcTByIOLIES PEMEPOBAHHE OCYUIECTB/ISETCA HA OCHOBAHMH MpHKas
PYKOBOAMTENA UCHIONHHTEABHONO OpraHa [Npeanpusitig TGO THLA, HCIOTHAKIIETO
ero o0s3aHHOCTH.

25, [IpeMupoBanie Cexperaps HabMOAATENEHOTO COBETA, HPEAyCMOTPEHHOE
sacrosumiv [TonoKeHHeM, He POHIBOINTCA B MEPHOJ HCMBITATENEHOIO CPOKA | IIPH
HATHHMHH Y HEro He CHATOrO JHCUHIIHHAPHONO B3BICKAHMA.

26, ExeroHnii OnNIaYHBAEMELH TPYAOBOH OTITYCK CeKpeTapr
HabMoJaTeNBHOTD COBETA [peJOCTaBNdeTcA B COOTBETCTBHE © MPHEAIOM
pykosouTens Henomiutensioro oprasa [1peanpHaTia Ha OCHOBAHNH 3afB/IeHHa Ha
HMA Npeacejarens HaGmoJaTeNsHOrO COBETd, MPH YCIOBHH TIONOMHTENEHOH
Pe30MOIIHK TIpelice/iaTeNs HaboaTe/IkHOro CoBeTa.

27. Cexperapio HabmogateisHoro coseta [lpenprATHA OCYLIECTRIAIOTCA
OMAATH, MPEAOCTARIAIOTCA TAPAHTHH M KOMIISHCAUHOHHBIE BEIMUIATHL B PASMERAX,
MpenycMOTPEHHBIX TPYAOBbIM saxonoaatensereom PecnyGankn Kasaxcran.

2R, Cexperapio HabmonarensHoro cosera [lpeanpuATis, —[POMISIIIEMY
WeneTaTenbHEHT cpox auBo npueATOMy Ha paboty fGes Takosoro, TpH
NPeNOCTARIEHHH EHETOAHOrO OMJAYABAEMOrD TPYIOBOTO OTMYCKA BBLITUIAHHBACTCA
nocofHe Ha O3IOPOBNSHHE B pasMepe ABYX AOMKHOCTHBIX OKIANa ONHH pas B
TeYeHHe KaleH1apHoTro roja.

29, Cexperapio HabmOJATEIBHOIO  COBETA [IpennpuATHA  OKA3IBIBASTCA
MATEPHATEHAR NOMOLUIE 33 CHET IKOHOMHH CPEACTB @OT B pasmepe 30 (TPHILATE)
MeCAHHBIX PACUETHEIX MoKasaTened.

MatepiansHas — MOMOIIb,  [PeIyCMOTPEHHAS  HACTOALLIM MYHKTOM,
OKAILIBAGTCA HA OCHOBAHHH KONHH MOATEEPAIAOUIHX IOKYMEHTOR (cBHAETENLCTRO
0 POHIACHHH {}'cmHnEnEHue."y'nnuepenne], CBHIETEARCTBO O Dpake, CEHISTENLCTEO O
CMEpPTH) B CNeIYIOWMX Clyqafx:

1) posaeHHs (YChIHOBICHHA, yiaoueperns) pebeHka;

2) GpakocodeTaHHsA cexpeTaps HabIoATeNBHOTO COBETA;

3) cMepTH cyNpyra (CyNpyTH) cexpeTaps HabmonaTeasHOro COoBeTa HIH ero
DAH3KHX POACTBEHHHKOB (pomutened, neved, VCRIHOBHTEEH, YCHIHOBICHHLIX,
HONHOPOIHBIX H HEMOTHOPOAHEX OpaThes H cecrep).

30. He npeaycmoTpeHHEle HacTosum [lonoxeHHEM BLITIIATEI cexpeTapi
HabMIOJaTeNbHOTO COBETda, BEIKOYAA HHBIC BHIb Bo3HarpaxaeHuii, nonnar,
panbasok, mpeMuil # ApyrEx GopM MaTepHATLHOrO NOOUIPEHHS B JIeHeKHON HAH
HarypaisHOi dopMe, 3aNpelaoTes.

6. Ofecnedenne ICATEILHOCTH ceKpeTapi HAb10IATEILHOrO COBETA

31. B nensix Hammesamero H HpOexTHBHOIO BRINOTHCHHA ofg3aHHoCcTel,
cexperaps HabmomaTe/lbHOTO COBETA I0JDKEH OwITE obDecnedeH HeoOXOAHMEIMH
OpraHM3aIHOHHO-TEXHHUECKHMH YCIOBHAMI, B 4aCTHOCTH:
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1) Cexperaps HabnoNaTeNLHOND COBETE JOMHEH HMETR oTnensHbIH KabuHeT,
HAXONSUIAHCS HEMOCPEICTBEHHO M0 MECTY HAXOKJCHHA OQHCE UEHTPATRHOTO
annaparta [IpeanpuaTaa;

2) paiovee MecTo CeKpeTaps HaOMOJATENBHOTO COBETA JOMKHO OBITE
ofecrnedeHo MEPCOHATBHEIM KOMIBIOTEPOM, 4 CcaMm CeKpeTapk HaGmoIaTeNBHOND
coBeTa — MepeHocHbiM KoMnstoTepoM (Notebook);

3) Cexperaps  HabmogaTedbHOro  COBETA  [OJIKEH OwTh  obecredeH
HeoBxoIuMoil OprrexHuKoM, cefidpoM, HECTOPAEMbIM METAILTHIECKHM mxkathomM s
XpaHeHHA JOKYMEHTOB, 8 TRKKE enpaBouHoil # NepHOAHYeCKOH AMTEpaTypoi.

32, Pasmep KOMSHIHPOBOYHEIX PAcXofoB (CYTOWHELE, PACXOIRl MO HaiMy
WHIIOrD MOMELICHMH, PAacXolsl MO Mpoe3sly K MecTy KOMaHIMPOBAHHA H oGpatHo)
AR cexperaps HabmonarefBHOTO COBETA OnNpenenaceTcd B COOTBETCTEBHH C
BHYTPEHHAMH AokysMenTamy [IpeanpuaTua.

7, OTBETCTBERHOCTL CeKpeTapa nabioIaTe LHOro coBeTa

33, Cexperaph HabMOJATENBHOIO COBETA HECET OTBETCTBEHHOCTh MEpell
Mpeanpustiesm 38 YOBITKH, NPHUHHEHHBIE TpeanpHATHIO €ro BHHOBHBIMH
neficTeamy  (GesneiicTBueM), B NOPsAKe, YCTAHOBIEHHOM NelcTBYHNIHM
sakonojarenscTeoM PecmyGankn Kaszaxcra.

34.3a HeHCIOAHeHME I  HEHA[Nekallee HCNOMHEHHE CEKPETAPEM
HaGII0AATeNBHOID COBETA BORNOKEHHBIX HA Hero oOA3aHHOCTEH, a TAKKe B caydae
BRIABJEHHA  (AKTOB  HAPYIIEHHA TPYIOBOH  AHCIMIVIMHEL 1O peleHHIO
HaGIIONATE LHOTD COBETA K CeKkperapio HabnojaTeNbHOro COBETA NPHMEHSIOTCH
MEepHI B3ICKAHHA B COOTBETCTBHH C TPYIOBBIM 34KOHONATCABETBOM.

35. Cekperaps HabmogaTeNsHOTO COBETAd HE BNPaBe pasriamiaTh CBEICHHA,
COCTABNMIOMIME  cornacHo  AeficTBYIOLEMY  32KOHOZATEIRCTBY PecmyGnukn
KasaxcTaH H BHYTpeHHuM nogymenTaM [IpeanpHATHE KOMMEPHECKYIO Taiiny, a
TaKKe HHYH0 KOH(HISHIHATBHYED HHHOPMALIHIO.

36. Cexperaps Hal10IATENBHOTO COBETA HE BIPaBe HCTOAB30BATE AOCTYITHYIO
eMy HH(OPMALIHIO OrPaHHYEHHOTO JOCTyTA of [peanpHATHA B THYHEIX LEMIX,

8. JaKN0UHTEIEHBIE NOJT0HKEHNNH

37. Henonuenue obasannocted cexperapa Habmo1aTe/IbHOIO COBETA, B CIyHae
ero OTCYTCTBHMA, OCYIIECTBASET IIMLO, KOTOpPRIl HAIHAMACTCA [0 PEIICHHIO
HabToaaTeEHOr coBera 3 ynena paborHukos lIpeanpHaTHA,

38 EcM OTHensHBE OyHKTH  Hactosmero [lonoweHHA BCTYNAROT B
npoTHBOpeYHe ¢ AeHCTBYIOUIMM JAKOHOIATENBCTBOM PecniyBnukn Kasaxcrad, 3TH
MYHKTHl YTPa4YHBAIOT CHIAY H B YACTH PeryJIHPYEMBIX ITHMH MYHKTaMH BOMPOCOB
cliedyeT PYKOBOACTBOBATRCA  HOpMaMH  JISHCTEYIOMIErO0  3aKOHOJATE/ILCTRA
PecniyGnuen KasaxcTad Ao MOMEHT2Z BHECCHHA COOTBETCTBYHOIIHX HIMEHEHHH B
nacrosiuee [lonowenne.




